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~Atlanta, Georgia

Earllest& Latest Dates of Senes : 9, Exact Senes Tntle

- ddtermines project location through aerial photography and mapping, designs the bridges and ,

- expedite compliance with Federal Highway Adwinistration requirements on Federal-aid projects.

4, Person u”omua'

AGENCY, Division, 'Bubdtvlnlon a Administering Office Address

Department of Transportation . ' :
State Highway Engineer , a Mickey Mullinax o <

No. 2 Capitol Square : 5 Working Titte . 6. Tet. ‘No.
S - , - : , _ 656-5217

ACTION REQUESTED

ESTABLISH DISPOSITION STANDARD;
RECORD WILL CONTINUE TO ACCUMULATE

DISPOSE OF PRESENT ACCUMULATIONS;
NO FURTHER ACCUMULATION ANTICIPATED. _

January, 1973 ,- To Date STATE HIGHWAY ENGINEKR'S SIRJECT FILE-
What is the function of the office in which this record series is created

The Division of Highways is responsible for the planning, location, design construction and
maintenance of all roads and bridges financed by Federal-aid, State-aid or Authority funds.
Only those county roads and city streets financed entirely through local funding are designed,
constructed and maintained without the supervision or participation of the Division. .The
Division of Highways is divided into four sections: the Preconstruction Section, which

roads involved, and obtains the right-of-way necessary; the Construction Section;, ‘'which
conducts the tests of soil and materials involved, oversees construction and assures quality

=

control, and supervises the seven District Offices throughout the state; the Operations Sectiofh"

which 1ssues perwits and enforces regulations governing overweight and oversize vehicles,
.designs improvements in vehicular and pedestrian traffic controls, effects the relocation of
utilities existing on project right-of-ways, admipisters State-aid, and maintains the
quality of highways; and the Federal Liason Sectign, which works to obtain Federal funds and
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This file contains the following documents {include form numbers and titles, if any'.' and file arranger’nent):

Documents relating to administrative policies and procedures and the planning. construction,
maintenance and improvement of transportation systemq. : '

Included are memorandum, correspondence, legal opinions, forms, maps, etc.

The file is arranged alphabetically by.subjectf

ATTACH SAMPLES OF THE FILE
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13. Is this the Record Copy of the series? . _ : (x1 1
: A
14. Is there a duplication of this series in another office or agency? ' T [ 1  Ixl

15. Is the information contained in this series ever summarized or published? Attach copy of summary or publication. [ ]  |X]

16. Does the series contain classified information requiring security handling? _ _ _ ' K .] i1

17. Does the seriés initiale, amend or terminate agency policies and procedures? ' ' o ' 9( 1 {1
18. Could the function be performed if the files were lost or destroyed? | o N (x)
19. Is the series (or majqr portion of it} regularly microfitmed? If yes, why? | I [x)
20. Does thé téédr& series provide data as input to an EDP file? a o :-V 7[ ] | [x _]
21. Does the record series contain doc.ument;ation produced as EDP printout? | | [ 1 - [x] |
22. Has the Federal Géverﬁment issued instructions goverﬁing réténtionldisposition of these files? R K] L ]
23 Will there be é need for_thes_é réc‘orasr -10.“ 15 years frc_n"va nov@?A If yés, what? = - L 'S _' [ 1
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a. [ ]STATE b [ ]STATUTE OF v« [ ]AUDIT d. [ ]FEDERAL e[ ]ADM!NISTRATIVE t [xx] HISTORICAL
LAW ~ LIMITATION . PERIOD : LAW DECISION ,‘ VALUE
' (Cnte Law Statute or other reason for the retentlon requirement) ‘ ’
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25. AGENCY RECOMMENDAT!ONS This agency recommends that the fnle series be cut oif at the end of each

[)dCALENDAR YEAR [ ] FISCALYEAR =~ - -[ ] Other -~ - - " then:
[)Qa Hold i?l the current files area . .~ month(s}/ . .2 year(s): o

[xd Transfer to [ ] State Records Center [ X] Local Holdmg Area hold 2,.-.,. year(s): .
[ ] Destroy. - | o o .

[xd Transfer to State Archives for permanent retention.
[ ] Destroy immediately after cut-off. -
[ ] Other: {Specify)

(Indicate briefly rationale for recommendations above/or write additional remarks):
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